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1. DECLARATION OF OPENING / ANNOUNCEMENT OF VISITORS 
The Chairman declared the meeting open at 2.12pm. 
 
Public members Mr and Mrs Ivermee were welcomed to the meeting.  
 
2. ACKNOWLEDGEMENT OF COUNTRY 
 We acknowledge the Willman Noongar people of this area and recognise their continuing 
connection to land, waters and community. We pay respect to Elders past, present and 
emerging. 
 
3. ANNOUNCEMENTS BY THE PRESIDING MEMBER 
Please turn your mobile phones to silent, any calls are to be taken outside of the Chambers. 
Thank you.  
 
4. RECORD OF ATTENDANCE / APOLOGIES / APPROVED LEAVE OF ABSENCE 

 

Members Present 
Cr J McBurney President 
Cr C Cheney 
Cr B Hotham 
Cr R Howell 
Cr D Summers  
Cr A Trethewey 
 
Staff in Attendance 
Mr A Dover  Chief Executive Officer 
Mr M Hudson  Executive Manager Works  
Mr L Beretta   Manager Finance 
Mrs S Nyssen  Governance and Executive Officer  
 
Public Members 
Mrs Kim Ivermee 
Mr Dennis Ivermee 
 
Approved Leave 
Cr P Wood  Deputy President 
 
5. RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 
Nil 
 
6. PUBLIC QUESTION TIME 
Nil 
 
7. APPLICATIONS FOR LEAVE OF ABSENCE 
Nil 
 
8. DISCLOSURES OF INTEREST 
 

Cr Danielle Summers  Item 14.2  Proximity  
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9. CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 
 
9.1. Confirmation of Minutes of Previous Meetings – 18 March 2026 
 
Statutory Environment: 
Section 5.22 of the Local Government Act provides that minutes of all meetings are to be kept 
and submitted to the next ordinary meeting of the council or the committee, as the case 
requires, for confirmation. 
 

13720 Cr Robert Howell moved, Cr Bryan Hotham seconded 
 

Voting Requirements: 
Simple Majority  
 
Recommendation and Council Decision: 
 
That the Minutes of the Ordinary Meeting of the Council of the Shire of Pingelly held 
in the Council Chambers on 18 March 2026 be confirmed. 
 
 
Carried Unanimously 6 votes to 0 
 

For:  
President Jackie McBurney, Cr Clinton Cheney, Cr Bryan Hotham,  
Cr Robert Howell, Cr Danielle Summers & Cr Angela Tretheway 

Against:  Nil 

 
 
10. PETITIONS / DEPUTATIONS / PRESENTATIONS / SUBMISSIONS 
Nil 
 
11. ITEMS BROUGHT FORWARD DUE TO PERSONS ATTENDING 
Nil 
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12. REPORTS OF COMMITTEES 
 

12.1. Reports of Committees of Council 
 

• Audit, Risk and Improvement Committee Full Council 

  

• Bush Fire Advisory Committee Member – Cr Hotham  
Member – Shire President 

 Deputy – Deputy President 
  

• CEO Performance Review Committee Member – Shire President  

 Member – Deputy President 
 Member – Cr Hotham 

 

12.2. Reports of Council Delegates on External Committee 
 

• Central Country Zone of WALGA Delegate – Shire President 

 Delegate – Deputy President 
Observer – Cr Howell 
Observer – Cr Summers 

  

• Hotham-Dale Regional Road Sub-Group Delegate – Deputy President  

 Deputy – Cr Trethewey 
Alternate Deputy – Cr Hotham 

  

• Pingelly Recreation & Cultural Centre Board Member – Shire President  

  

• Development Assessment Panel Delegate – Cr Cheney 

 Delegate – Cr Summers 
 Deputy – Cr Howell 
 Deputy – Cr Trethewey 
  

• Pingelly Tourism Group Delegate – Cr Hotham  

 Deputy – Cr Trethewey 
  

• Shires of Pingelly and Wandering Joint Local 
Emergency Management Committee 

Delegate – Shire President 
Delegate – Deputy President 

 Deputy – Cr Cheney 
 

• Pingelly Early Years Network Delegate – Cr Summers 
Deputy – Shire President 

  

• Pingelly Community Wellbeing Plan Working Group Delegate – Shire President  

 Deputy – Cr Howell 
  

• Pingelly Museum and Historical Group Delegate – Cr Hotham  

 Deputy – Cr Trethewey 
Deputy – Cr Summers 
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13. REPORTS OF COUNCILLORS 
 
13.1. Reports of President 
 
MARCH 
25th Regular meeting with CEO and Deputy President 
25th Heritage Festival Committee Meeting 
27th President and Mayor’s Forum – Perth 
31st Meeting with Men’s Shed Representatives  
 
APRIL 
2nd ABC Interview – Blessing of the Road 
7th Central Country Zone Executive Committee Meeting 
8th Regular Meeting with CEO and Deputy President 
8th Heritage Festival Committee Meeting 
8th PRACC Board Meeting 
15th Ordinary Council Meeting and Corporate Discussion 
 
13.2. Memorials 
The Chairman to ask Councillors if there are any memorials to be noted in the minutes. 
 

• Council extends its sincere condolences to the family and friends of Keryn Barsby.   
 
13.3. Celebrations 
The Chairman to ask Councillors if there are any commemorations to be noted in the minutes. 
 

• Council extends its congratulations to Peter and Katie Wood on the occasion of their 
50th Wedding Anniversary, celebrated on 10 April 1976. 

• The Shire President acknowledges and commends the significant efforts of staff in the 
planning and delivery of the Pingelly Heritage Festival, which continues to grow as a 
successful community event. At the time of reporting, 176 tickets have been sold for 
the Heritage Ball. Special recognition is given to CDO Amy Rankin and all staff for their 
considerable work and commitment, undertaken in addition to their regular 
responsibilities. 
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14. OFFICE OF THE CHIEF EXECUTIVE OFFICER 
 

14.1.  Register of Delegations Annual Review 
 

File Reference: ADM0086 
Location: Not Applicable 
Applicant: Not Applicable 
Author: Chief Executive Officer  
Disclosure of Interest: Nil 
Attachments: Delegation Register 
Previous Reference: Council Resolution No: 13551 
 

Summary 
Council is requested to approve the annual review of the Register of Delegations as attached. 
 
Background 
The aim of delegated authority is to assist with improving the time taken to make decisions 
within the constraints allowed by relevant legislation. Local governments utilise levels of 
delegated authority to undertake day-to-day statutory functions, thereby allowing Council to 
focus on policy development, representation, strategic planning and community leadership, 
with the organisation focusing on the day-to-day operations of the Shire. The use of delegated 
authority means the large volume of routine work of a local government can be effectively 
managed and acted on promptly, which in turn facilitates efficient service delivery to the 
community. 
 
It is a requirement of the Local Government Act 1995, s.5.18 and s.5.46 (1) that a local 
government keep a register of its delegations and review this register once every financial 
year. 
 

The last review of the Delegations Register occurred at the Ordinary Council Meeting held in 
April 2025. The current review of delegation’s forms part of the annual and constant review 
process to ensure that the internal procedures of the organisation reflect current, efficient and 
compliant practices. 
 

Comment 
The delegations are based upon templates produced by WALGA and the relevant local 
government guideline on delegations.  
 
These delegations reference the specific sections of legislation under which a delegation is 
made and detail the express function and to what extent that function is delegated. Annual 
reviews have been carried out over the past several years. There are only minor changes 
required.  
 
Consultation 
Nil 
 
Statutory Environment 
Sections 5.18 and 5.46(1) of the Local Government Act 1995 
 

Policy Implications 
Nil 
 
Financial Implications 
Nil 
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Strategic Implications 
This is a statutory requirement. 
 

Risk Implications 

Risk: 
Failure to adopt the Delegations would risk legal challenges and 
inefficient practices. 

Consequence Theme:  Compliance  Impact: Moderate 

Consequence:  
Short term non-compliance but with significant regulatory 
requirements imposed 

Likelihood Rating:  Unlikely  Risk Matrix: Low (4) 

Action Plan:  
Risk is acceptable with adequate controls, managed by routine 
procedures and subject to annual monitoring.  

 

 

13721 Cr Bryan Hotham moved, Cr Angela Trethewey seconded 
 

Voting Requirements: 
Simple Majority  
 
Recommendation and Council Decision: 
 
That Council approves the amendments to the Register of Delegations as contained 
in the attached document. 
 
 
Carried Unanimously 6 votes to 0 
 

For:  
President Jackie McBurney, Cr Clinton Cheney, Cr Bryan Hotham,  
Cr Robert Howell, Cr Danielle Summers & Cr Angela Tretheway 

Against:  Nil 
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Explanatory Notes 
 
General  
Section 5.42 of the Local Government Act 1995 allows for a local government to delegate to the Chief 
Executive Officer the exercise of any of its powers or the discharge of any of its duties under the Act. The 
following areas are decisions that cannot be delegated to the Chief Executive Officer: 
 

 Any power or duty that requires a decision of an absolute majority or 75% majority of the local 
government; 

 Accepting a tender which exceeds an amount determined by the local government; 
 Appointing an auditor; 
 Acquiring or disposing of any property valued at an amount determined by the local government; 
 Any of the local government’s powers under Sections 5.98, 5.99 and 5.100 of the Act; 
 Borrowing money on behalf of the local government; 
 Hearing or determining an objection of a kind referred to in Section 9.5; 
 Any power of duty that requires the approval of the Minister or Governor; or 
 Such other duties or powers that may be prescribed by the Act. 

 
Section 5.44 of the Act provides for the Chief Executive Officer to delegate any of their powers to another 
employee, this must be done in writing. The Act allows for the Chief Executive Officer to place conditions 
on any delegations if desired. The powers cannot, however, be further sub delegated.  
 
The purpose of this document is to detail which authorities have been delegated by Council to the Chief 
Executive Officer. The document also indicates delegations which the Chief Executive Officer intends to 
delegate to other staff, however this is for information/indication purposes only and may change from time 
to time at the discretion of the Chief Executive Officer. The register details the related document(s) where 
the power to delegate is derived from, which includes legislation and policies of the Council.  
 
Transfer of Authority Due to Absence  
Where an Officer not named has been appointed by Council or by an Officer authorised to make the 
appointment to act in a position to which the named Officer is appointed, the authority shall transfer to the 
Officer acting as appointed, for the duration of the authorisation.  
 
Register of, and Records Relevant to, Delegations - Section 5.46  
A register of delegations, being this manual, relevant to the Chief Executive Officer and other employees 
is to be kept and reviewed at least once every financial year.  
 
If a person is exercising a power or duty that they have been delegated, the Act requires them to keep 
necessary records to the exercise of the power or discharge of the duty. The written record is to contain:  

 How the person exercised the power or discharged the duty;  

 When the person exercised the power or discharged the duty; and  
 The persons or classes of persons, other than council or committee members or employees of the 

local government, directly affected by the exercise of the power or the discharge of the duty. 
 
Decision to Delegate 
The principal consideration for a local government when deciding it if should delegate a power or duty, is 
whether the delegation will improve the efficiency of the local governments operations while ensuring that 
its policies are consistently implemented. 



 
Standard Conditions of Delegations 
All delegations are subject to the following Standard Conditions: 

 In exercising a delegation, the Chief Executive Officer is to comply with any and all laws and 
regulations in force in Western Australia and the requirements of any and all laws and policies of 
the Shire of Pingelly 

 In exercising a delegation the Chief Executive Officer is to exercise the delegation in accordance 
with any budget authority where applicable 

 Delegated authority cannot be exercised where a financial interest or interest affecting impartiality 
is evident 

 Pursuant to section 5.46 of the Local Government Act 1995 and Regulation 19 of the Local 
Government (Administration) Regulations 1996, the Office of the Chief Executive Officer is to keep 
records of exercising the delegation on any and all occasions that the delegation is exercised 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 

Document Control 
 

Shire of Pingelly Delegation of Authority Register  
 

Revision # Date Revision Details Authorised By 
2022 15 June 2022 In accordance with WALGA template Council  
2023 21 June 2023 Minor changes Council 
2024 17 April 2024 Minor changes Council 
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2026 15 April 2026 Minor Changes Council 
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Part 1 Local Government Act 1995 
1.1 Powers of Entry 

 
Delegator: 
Power / Duty 
assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
s.3.28  When this Subdivision applies 
s.3.32 Notice of entry 
s.3.33 Entry under warrant 
s.3.34 Entry in an emergency 
s.3.36  Opening fences 

Delegate: Chief Executive Officer 
 

Function: 
This is a précis only. 
Delegates must act 
with full understanding 
of the legislation and 
conditions relevant to 
this delegation. 

Authority to: 

1. Exercise powers of entry to enter onto land to perform any of the Local 
Government functions under this Act, other than entry under a Local Law 
(s.3.28). 

2. Give notice of entry (s.3.32). 

3. Seek and execute an entry under warrant (s.3.33). 

4. Execute entry in an emergency, using such force as is reasonable 
(s.3.34(1) and (3)). 

5. Give notice and effect entry by opening a fence (s.3.36). 
Council Conditions 

on this Delegation: 

 
Delegated authority under s.3.34(1) and (3) may only be used, where there is 
imminent or substantial risk to public safety or property. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995:  
s.5.44 CEO may delegate some powers and duties to other employees  

  

Sub-Delegate/s: 
 

Executive Manager  Works 

Environmental Health Officer 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.2 Impounding abandoned vehicle wrecks and goods involved in certain contraventions 

 
Delegator: 
Power / Duty 
assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
s.3.39    Power to remove and impound 
s.3.40A  Abandoned vehicle wreck may be taken 
s.3.42    Impounded non-perishable goods 
s.3.44    Notice to collect goods if not confiscated 
s.3.46    Goods may be withheld until costs paid 
s.3.47    Confiscated or uncollected goods, disposal of 
s.3.48    Impounding expenses, recovery of 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act 
with full understanding 
of the legislation and 
conditions relevant to 
this delegation. 

Authority to: 
1. Declare an impounded vehicle as an abandoned wreck 
2. Remove and impound a vehicle that, in his or her opinion is an abandoned 

vehicle wreck. 
3. Remove and impound any goods that are involved in a contravention that 

can lead to impounding. 
4. Sell or otherwise dispose of confiscated or uncollected goods. 
5. Recover the expenses incurred by removing and impounding the goods 

and disposing of them if the goods were removed and impounded under 
s.3.39.  
 

Council Conditions 
on this Delegation: 

Nil 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other 
employees 

  

Sub-Delegate/s: 
 

Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

1. Conditions on the original delegation also apply to the sub-delegation. 
2. Impound abandoned vehicle wrecks in accordance with s.3.40A (1), (4). 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.3 Disposing of Confiscated or Uncollected Goods and Sick or Injured Animals 
 

Delegator: 
Power / Duty 
assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
s.3.47 Confiscated or uncollected goods, disposal of  
s.3.47A Sick or injured animals, disposal of 
s. 3.48 Impounding expenses, recovery of 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act 
with full understanding 
of the legislation and 
conditions relevant to 
this delegation. 

Authority to: 

1.  Authority to recover expenses incurred for removing, impounding, and 
disposing of confiscated or uncollected goods 

2.  Refuse to allow goods impounded under s.3.39 or 3.40A to be collected 
until the costs of removing, impounding and keeping them have been paid 

3.  Sell or otherwise dispose of confiscated or uncollected goods 

4.  Humanely destroy the animal and dispose of the carcass, if an impounded 
animal is ill or injured to such an extent that treating it is not practicable.  

Council Conditions 
on this Delegation: 

1. Delegation to destroy and dispose of sick or injured animals is only to be 
used where the Delegate’s reasonable efforts to identify and contact an 
owner have failed. 

2. Delegation applies to property with an estimated market value of less than 
$20,000. 

3. Disposal of confiscated or uncollected goods is to be undertaken by 
offering them for public sale by any fair means, or to an appropriate not-
for-profit community group. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.4 Close Thoroughfares to Vehicles 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government Act 1995: 
s.3.50    Closing certain thoroughfares to vehicles 
s.3.50A  Partial closure of thoroughfare for repairs or maintenance 
s.3.51     Affected owners to be notified of certain proposals 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1. Authority to close a thoroughfare (wholly or partially) to vehicles or 
particular classes of vehicles for a period not exceeding 4-weeks. 

2. Authority to determine to close a thoroughfare for a period exceeding 4 
weeks and before doing so, to: 

a) give public notice, written notice to the Commissioner of Main Roads 
and written notice to prescribed persons and persons that own 
prescribed land; and 

b) consider submissions relevant to the road closure/s proposed. 

3. Authority to revoke an order to close a thoroughfare. 

4. Authority to partially and temporarily close a thoroughfare without public 
notice for repairs or maintenance, where it is unlikely to have significant 
adverse effect on users of the thoroughfare. 

5. Before doing anything to which section 3.51 applies, the Chief Executive 
Officer is delegated authority to take action to notify affected owners and 
give public notice that allows reasonable time for submissions to be made 
and consider any submissions made before determining to fix or alter the 
level or alignment of a thoroughfare or draining water from a thoroughfare 
to private land. 

Council Conditions on 
this Delegation: 

If a thoroughfare is closed without giving local public notice, local public notice 
is to be given as soon as practicable after the thoroughfare is closed. 

Express Power to Sub-
Delegate: 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other employees 

 

Sub-Delegate/s: 
 

Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.5  Obstruction of footpaths and thoroughfares 
 

Delegator: 
Power / Duty assigned 
in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

 
Express Power or 
Duty Delegated: 
 

Local Government (Uniform Local Provisions) Regulations 1996: 
r.5(2) Interfering with, or taking from, local government land 
r.6  Obstruction of public thoroughfare by things placed and left - Sch. 

9.1 cl. 3(1)(a) 
r.7A Obstruction of public thoroughfare by fallen things – Sch.9.1 

cl.3(1)(b) 
r.7 Encroaching on public thoroughfare – Sch.9.1. cl.3(2) 

 

Delegate: Chief Executive Officer 

Function: 
This is a precis only.   
Delegates must act with 
full understanding of 
the legislation and 
conditions relevant to 
this delegation. 

1.  Authority to determine, by written notice served on a person who is 
carrying out plastering, painting or decorating operations (the work) over 
or near a footpath on land that is local government property, to require 
the person to cover the footpath during the period specified in the notice 
so as to: 

a. prevent damage to the footpath; or 

b. prevent inconvenience to the public or danger from falling materials 
[ULP r.5(2)]. 

2.  Authority to provide permission including imposing appropriate 
conditions or to refuse to provide permission, for a person to place on a 
specified part of a public thoroughfare one or more specified things that 
may obstruct the public thoroughfare. [ULP r.6(2) and (4)]. 

3. Authority to renew permission to obstruct a thoroughfare and to vary any 
condition imposed on the permission effective at the time written notice 
is given to the person to whom permission is granted [ULP r.6(6)]. 

4. Authority to require an owner or occupier of land to remove any thing that 
has fallen from the land or from anything on the land, which is obstructing 
a public thoroughfare [ULP r.7A]. 

5. Authority to require an owner occupier of land to remove any part of a 
structure, tree or plant that is encroaching, without lawful authority on a 
public thoroughfare [ULP r.7]. 

Council Conditions 
on this Delegation: 
 

a. Actions under this Delegation must comply with procedural requirements 
detailed in the Local Government (Uniform Local Provisions) Regulations 
1996. 

b. Permission may only be granted where, the proponent has: 

i. Where appropriate, obtained written permission from each owner of 
adjoining or adjacent property which may be impacted by the 
proposed obstruction. 

ii. Provided a bond, sufficient to the value of works that may be 
required if the proponent does not satisfactorily make good public 
assets damaged by the obstruction at the completion of works. 
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iii. Provided evidence of sufficient Public Liability Insurance. 

iv. Provided pedestrian and traffic management plans which are 
sufficient for the protection of public safety and amenity. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

 
Sub-Delegate/s: 
 

Executive Manager Works 
 

CEO Conditions on 
this Sub-Delegation: 
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.6 Gates across public thoroughfares 
 

Delegator: 
Power / Duty assigned 
in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

 
Express Power or 
Duty Delegated: 

Local Government (Uniform Local Provisions) Regulations 1996: 
r.9 Permission to have gate across public thoroughfare – Sch.9.1 cl.5(1) 

Delegate: Chief Executive Officer 

Function: 
This is a precis only.   
Delegates must act with 
full understanding of 
the legislation and 
conditions relevant to 
this delegation. 

1.  Authority to provide, or refuse to provide, permission to have a gate or 
other device across a local government thoroughfare that permits the 
passage of vehicle traffic and prevents livestock straying [ULP r.9(1)]. 

2.  Authority to require an applicant to publish a notice of the application in a 
manner thought fit for the purpose of informing persons who may be 
affected by the proposed gate or device [r.9(2)]. 

3. Authority to impose conditions on granting permission [ULP r.9(4)]. 

4. Authority to renew permission, or at any other time vary any condition, 
effective upon written notice to the person to whom permission was 
granted [ULP r.9(5)]. 

5. Authority to cancel permission by written notice and request the person to 
whom permission was granted to remove the gate or device within a 
specified time [ULP r.9(6)]. 

Council Conditions 
on this Delegation: 
 

a. Actions under this Delegation must comply with procedural requirements 
detailed in the Local Government (Uniform Local Provisions) Regulations 
1996. 

b. Each approval provided must be recorded in the Shire’s statutory 
Register of Gates in accordance with Uniform Local Provisions 
Regulation 8. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

 
Sub-Delegate/s: 
 

Executive Manager Works 
 

CEO Conditions on 
this Sub-Delegation: 
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.7 Public Thoroughfare – Dangerous Excavation 
 

Delegator: 
Power / Duty assigned 
in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

 
Express Power or 
Duty Delegated: 

Local Government (Uniform Local Provisions) Regulations 1996: 
r.11(1), (4), (6) & (8) Dangerous excavation in or near public thoroughfare 
– Sch.9.1 cl.6 

Delegate: Chief Executive Officer 

Function: 
This is a precis only.   
Delegates must act with 
full understanding of 
the legislation and 
conditions relevant to 
this delegation. 

1.  Authority to determine if an excavation in or on land adjoining a public 
thoroughfare is dangerous and take action to fill it in or fence it or request 
the owner / occupier in writing to fill in or securely fence the excavation 
[ULP r.11(1)]. 

2.  Authority to determine to give permission or refuse to give permission to 
make or make and leave an excavation in a public thoroughfare or land 
adjoining a public thoroughfare [ULP r.11(4)]. 

3. Authority to impose conditions on granting permission [ULP r.11(6)]. 

4. Authority to renew a permission granted or vary at any time, any 
condition imposed on a permission granted [ULP r.11(8)]. 

Council Conditions 
on this Delegation: 
 

a. Actions under this Delegation must comply with procedural requirements 
detailed in the Local Government (Uniform Local Provisions) Regulations 
1996. 

b. Permission may only be granted where, the proponent has: 

i. Where appropriate, obtained written permission from or entered into 
a legal agreement with, each owner of adjoining or adjacent property 
which may be impacted by the proposed works. 

ii. Provided a bond, sufficient to the value of works that may be 
required if the proponent does not satisfactorily make good the 
public assets at the completion of works. 

iii. Provided evidence of sufficient Public Liability Insurance. 

iv. Provided pedestrian and traffic management plans which are 
sufficient for the protection of public safety and amenity. 

Express Power to 
Sub-Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

 

 

Sub-Delegate/s: 
 

Executive Manager Works 
 

CEO Conditions on 
this Sub-Delegation: 
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.8 Reserves under control of Local Government 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government Act 1995: 
s.3.54(1) Reserves under control of local government 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 

Delegates must act with 
full understanding of the 

legislation and 
conditions relevant to 

this delegation. 

Authority to do anything for the purpose of controlling and managing land under 
the control and management of the Shire that the Shire could do under s.5 of 
the Parks and Reserves Act 1895. (s.3.54(1)). 

Council Conditions on 
this Delegation: 

Limited to matters where the financial implications do not exceed a relevant 
and current budget allocation, and which do not create a financial liability in future 
budgets. 

 
Express Power to Sub-
Delegate: 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  

 
Version Control: 15 April 2026 Council Resolution No: 13721 
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1.9 Certain Provisions about Land 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government Act 1995  
s.3.25 –  Notices requiring certain things to be done by owner or occupier of 

land  
s.3.26 –  Additional powers when notices given  
s.3.27 –  Particular things local governments can do on land that is not local 

government property  

Delegate: Chief Executive Officer 

Function: 

This is a précis only. 

Delegates must act with 
full understanding of the 

legislation and 
conditions relevant to 
this delegation. 

Authority to give an owner or occupier of land notice requiring them to do 
anything as prescribed in Schedule 3.1, Division 1 of the Local Government Act 
1995.  
 
Following a failure to comply with the above notice, authority to take action that 
is considered necessary to achieve, so far as is practicable, the purpose for 
which the notice was given.  
 
Authority to recover cost of the above action as a debt due from the person who 
failed to comply.  
 
Authority to do any of the things prescribed in Schedule 3.2 to non-local 
government property, without consent, in the Local Government’s capacity to 
undertake its general functions as outlined in s.3.27.  

Council Conditions on 
this Delegation: 

As per delegation letter  
 

Express Power to Sub-
Delegate: 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  

 
Version Control: 15 April 2026 Council Resolution No: 13721 
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1.10 Crossing – Construction, Repair and Removal 
 

Delegator: Power / Duty 
assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government (Uniform Local Provisions) Regulations 1996:  
r.12(1) Crossing from public thoroughfare to private land or private 

thoroughfare – Sch.9.1 cl.7(2) 
r.13(1) Requirement to construct or repair crossing – Sch.9.1 cl.7(3) 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1. Authority to approve or refuse to approve, applications for the construction 
of a crossing giving access from a public thoroughfare to land or private 
thoroughfare serving land. 

2. Authority to determine the specifications for construction of crossings to 
the satisfaction of the Local Government. 

3. Authority to give notice to an owner or occupier of land requiring the person 
to construct or repair a crossing. 

4. Authority to initiate works to construct a crossing where the person fails to 
comply with a notice requiring them to construct or repair the crossing and 
recover 50% of the cost of doing so as a debt due from the person. 

Council Conditions on 
this Delegation: 

Actions under this Delegation must comply with procedural requirements 
detailed in the Local Government (Uniform Local Provisions) Regulation 1996. 

Express Power to Sub-
Delegate: 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  

 
Version Control: 15 April 2026 Council Resolution No: 13721 
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1.11 Private Works on, over or under Public Places  
 

Delegator: Power / Duty 
assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government (Uniform Local Provisions) Regulations 1996: 
r.17 Private works on, over, or under public places – Sch.9.1 cl.8 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 

Delegates must act with 

full understanding of the 
legislation and 

conditions relevant to 
this delegation. 

1. Authority to grant permission or refuse permission to construct a specified 
thing on, over, or under a specified public thoroughfare or public place that is 
local government property. 

2.  Authority to impose conditions on permission including those prescribed in 
r.17(5) and (6) [ULP r.17(5)]. 

Council Conditions on 
this Delegation: 

The exercise of this delegation is subject to:  
a. written application being made;  
b. the applicant accepts all liability for every part and aspect of the 

works/infrastructure;  
c. conditions, which may be imposed including, such as: building permit, 

structural engineering certification, environmental assessment etc, 
where appropriate; any damage or interference to public assets to be 
made good to the satisfaction of CEO (roadway, fence, other structure 
etc), traffic management plan to be approved;  

d. where deemed appropriate, an insurance certificate indemnifying the 
Shire while works are underway, or for any structure, being provided. 

 
Express Power to Sub-
Delegate: 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.12 Tenders for Goods and Services 
 

Delegator: 

Power / Duty assigned 

in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
s.3.57 Tenders for providing goods or services 

Local Government (Functions and General) Regulations 1996: 
r.11 When tenders have to be publicly invited 
r.13 Requirements when local government invites tenders though not 
required to do so 
r.14 Publicly inviting tenders, requirements for 
r.18 Rejecting and accepting tenders 
r.20 Variation of requirements before entry into contract  
r.21A Varying a contract for the supply of goods or services 
r.23 Rejecting and accepting expressions of interest to be 
acceptable tenderer 
r.24AB Establish panels of pre-qualified suppliers 
r.24AC Requirements before establishing panels of pre-qualified 
suppliers 
r.24AD(3) & (6) Requirements when inviting persons to apply to join panel 
of pre-qualified suppliers 
r.24AH(2), (3), (4) and (5) Rejecting and accepting applications to 
join panel of pre-qualified suppliers 

Delegate: Chief Executive Officer 
 

Function: 
 

Authority to determine: 
1. to call tenders for any items included in the Annual Budget (F&G Reg. 

11);  
2. to invite tenders though not required to do so (F&G Reg. 13);  
3. the selection criteria for deciding which tender should be accepted (F&G 

Reg. 14(2a));  
4. the information to be disclosed to those interested in submitting a tender 

(F&G Reg. 14(4)(a));  
5. to vary tender information after public notice of invitation to tender and 

before the close of tenders (F&G Reg. 14(5));  
6. to seek clarification from tenderers in relation to information contained in 

their tender submission (F&G Reg. 18(4a));  
7. to evaluate tenders and decide which is the most advantageous (F&G 

Reg. 18(4));  
8. to accept or reject tenders (F&G Reg. 18(2) and (4));  
9. to decline any tender (F&G Reg. 18(5));  
10. minor variations before entering into a contract (F&G Reg. 20);  
11. to accept the next most advantageous tender where within 6 months of 

accepting a tender a contract has not been entered into, or the successful 
tenderer agrees to terminate the contract (F&G Reg. 18 (6) and (7));  

12. appropriate circumstances for seeking and inviting expressions of interest 
for the supply of goods or services (F&G Reg. 21);  

13. to consider expressions of interest which have not been rejected and 



 

19 
Shire of Pingelly Delegations Register 2026   

determine those which are capable of satisfactorily providing the goods or 
services, for listing as acceptable tenderers (F&G Reg. 23). 

 
Authority to establish a panel of pre-qualified suppliers to supply particular 
goods or services in accordance with Part 4 Division 3 of the F&G Regs. 

Council Conditions 
on this Delegation: 

a. Sole supplier arrangements may only be approved where a record is 
retained that evidence rationale for why the supply is unique and cannot be 
sourced through other suppliers.  

 
b. Expressions of interest may only be called where there is an adopted 

budget for the proposed goods or services, with the exception being in the 
period immediately prior to the adoption of a new Annual Budget and where 
the:  
 proposed goods or services are required to fulfil a routine contract 

related to the day to day operations of the Local Government,  
 current supply contract expiry is imminent,  
 value of the proposed new contract has been included in the draft 

Annual Budget proposed for adoption.  
 
c. In accordance with s.5.43, tenders may only be accepted, and panels of 

pre-qualified suppliers established, where the total consideration under the 
resulting contract is $250,000 or less and the expense is included in the 
adopted Annual Budget.  

 
d. Authority to enter into a variation F&G r.20(1), r.20(2) subject to:  

 That the variation is minor having regard to the total goods or services 
that tenderers were invited to supply and shall be consistent with the 
intended purpose of the contract.  

 
Express Power 
to Sub-Delegate: 

Local Government Act 1995: 

s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

As per letter of delegation from CEO 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  
 
Entry in the Tender Register in accordance with regulation 17 Local Government 
(Functions and General) Regulations 1996. Documentation to be recorded to 
the relevant Tender file in the ECMS. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.13 Disposing of Property 
 

Delegator: 
Power / Duty assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government Act 1995: 
s.3.58(2) (3) Disposing of Property 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

 Authority to dispose of property to:  
1. the highest bidder at public auction. 
2. the person who at public tender called by the local government makes 

what is considered by the delegate to be, the most acceptable tender, 
whether or not it is the highest tender. 

3. dispose of property by private treaty only in accordance with section 
3.58(3) and prior to the disposal, to consider any submissions received 
following the giving of public notice. 

4. Authority to dispose of property under regulation 30(3) (a) of the Local 
Government (Functions and General) Regulations 1996.  
 

Council Conditions on 
this Delegation: 

1. Disposal of land or building assets is limited to matters specified in the 
Annual Budget and in any other case, a Council resolution is required. 

2. In accordance with s.5.43, disposal of property, for any single project or 
where not part of a project but part of a single transaction, is limited to a 
maximum value of $150,000 or less. 

3. When determining the method of disposal: 
i. Where a public auction is determined as the method of disposal: 

 Reserve price has been set by independent valuation to be 
carried out not more than 6 months before the proposed 
disposition. 

 Where the reserve price is not achieved at auction, 
negotiation may be undertaken to achieve the sale at up to 
a -10% variation on the set reserve price. 

ii. Where a public tender is determined as the method of disposal 
and the tender does not achieve a reasonable price for the 
disposal of the property, then the CEO is to determine if better 
value could be achieved through another disposal method and if 
so, must determine not to accept any tender and use an 
alternative disposal method. 

iii. Where a private treaty is determined (s.3.58(3)) as the method of 
disposal, authority to: 
 Negotiate the sale of the property up to a -10% 

variance on the valuation; and 
 Consider any public submissions received and determine 

if to proceed with the disposal, ensuring that the reasons 
for such a decision are recorded. 

4. Where the market value of the property is determined as being less than 
$20,000 (F&G r.30(3) excluded disposal) may be undertaken: 

 Without reference to Council for resolution; and 
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  In any case, be undertaken to ensure that the best value return 
is achieved however, where the property is determined as 
having a nil market value, then the method of disposal must 
be undertaken in a manner which minimises environmental 
impact as far as practical. 

5. Renewal of leases and licences may only be undertaken providing the 
circumstances of the original lease or licence has not substantially altered.  
 

Express Power to 
Sub- Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Manager Finance 

Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

1. Conditions on the original delegation also apply to the sub-delegation. 
2. Sub delegation is restricted to materials, plant and equipment with a 

market value of less than $5,000. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system.  
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.14 Payments from the Municipal or Trust Funds 
 

Delegator: 
Power / Duty assigned 
in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government (Financial Management) Regulations 1996: 
r.12(1)(a) Payments from municipal fund or trust fund, restrictions on making 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of 
the legislation and 
conditions relevant to 
this delegation. 

The Chief Executive Officer is delegated authority to make payments from 
the municipal or trust funds (r.12(1)(a)). 

Council Conditions 
on this Delegation: 

A list of accounts paid for the month being presented to the next ordinary 
meeting of the Council (in accordance with Financial Management 
Regulation 13(2)). 

Express Power to 
Sub- Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Manager Finance 

Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  

Recordkeeping: Records of decisions are retained in minutes of Council meetings.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.15 Defer, Grant Discounts, Waive or Write off Debts 
 

Delegator: Power / Duty 
assigned in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 

s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 

Delegated: 

Local Government Act 1995: 
s.6.12 Power to defer, waive or write off debts 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 

Delegates must act with 
full understanding of the 
legislation and conditions 
relevant to this delegation. 

1. Waive a debt which is owed to the Shire (s.6.12(1)(b)). 

2. Grant a concession in relation to money which is owed to the Shire 
(s.6.12(1)(b)). 

3. Write off an amount of money which is owed to the Shire 
(s.6.12(1)(c)) 

Council Conditions on 
this Delegation: 

1. This Delegation does not apply to debts, which are prescribed as 
debts that are taken to be a rate or service charge. 

2. A debt may only be written off where all necessary measures have 
been taken to locate or contact the debtor and where costs associated 
with continued action to recover the debt will outweigh the net value of 
the debt if recovered by the Shire. 

3. Limited to individual debts below $500. 
 

Express Power to Sub- 
Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Manager Finance 

CEO Conditions on this 
Sub-Delegation:  
 

1. Conditions on the original delegation also apply to the sub 
delegation.  

2. Sub delegation is limited to individual debts valued below $50. 
Recordkeeping: A record containing the requirements in accordance with Local 

Government Administration Regulations (1996) Regulation 19, is to be 
retained within the Shire’s approved electronic content management 
system. 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.16 Investments 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 

s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government Act 1995: 
s.6.14 Power to invest 

Local Government (Financial Management) Regulations 1996: 
r.19 Investments, control procedures for 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 

Delegates must act with 

full understanding of the 
legislation and 
conditions relevant to 

this delegation. 

1. Authority to invest money held in the municipal fund or trust fund that is 
not, for the time being, required for any other purpose (s.6.14(1)). 

2. Authority to establish and document internal control procedures to be 
followed in the investment and management of investments [FM r.19]. 
 

Council Conditions on 
this Delegation: 

This delegation must be exercised in accordance with Council Policies and 
comply with Financial  Management Regulation 19C.  

Express Power to Sub- 
Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Manager Finance 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.17 Agreement as to Payment of Rates and Service Charges 
 

Delegator: Power / 
Duty assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 
s.6.49 Agreement as to payment of rates and service charges 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act 
with full understanding 

of the legislation and 
conditions relevant to 

this delegation. 

Authority to make an agreement with a person for the payment of rates or 
service charges (s.6.49). 

Council Conditions 
on this Delegation: 

Agreements must be in writing and must ensure acquittal of the rates or 
service charge debt before the next annual rates or service charges are 
levied. 

Express Power to 
Sub- Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Manager Finance 
Senior Finance Officer 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.18 Recovery of Rates or Service Charges 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 

Delegated: 

Local Government Act 1995: 
s.6.56 Rates or service charges recoverable in court 
s.6.64(3) Actions to be taken 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 

legislation and 
conditions relevant to 
this delegation. 

1. Authority to recover rates or service charges, as well as costs of 
proceedings for the recovery, in a court of competent jurisdiction. 

2. Authority to lodge (and withdraw) a caveat to preclude dealings in 
respect of land where payment of rates or service charges imposed 
on that land is in arrears 

Council Conditions on 
this Delegation: 

Nil  

Express Power to Sub- 
Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Manager Finance 
Senior Finance Officer 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.19 Recovery of Rates Debts - Actions to Take Possession of the Land 
 

Delegator: 
Power / Duty assigned 
in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government Act 1995:  
s.6.64(1) & (3) Actions to be taken 
s.6.69(2) Right to pay rates, service charges and costs, and stay 

proceedings 
s.6.71 Power to transfer land to Crown or local government 
s.6.74 Power to have land re-vested in Crown if rates in arrears 3 

years 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1. Authority to take possession of land and hold the land as against a 
person having an estate or interest in the land where rates or 
service charges have remained unpaid for at least three years 
(s.6.64(1)), including: 

a) lease the land, or 
b) sell the land; or where land is offered for sale and a contract of 

sale has not been entered into after 12 months: 
i. cause the land to be transferred to the Crown (s.6.71 and 

s.6.74); or 
ii. cause the land to be transferred to the Shire (s.6.71). 

2. Authority to lodge (and withdraw) a caveat to preclude dealings in 
respect of land where payment of rates or service charges imposed 
on that land is in arrears (s.6.64(3)). 

3. Authority to agree terms and conditions with a person having estate 
or interest in land and to accept payment of outstanding rates, 
services charges and costs within 7 days of and prior to the 
proposed sale (s.6.69(2)). 

Council Conditions 
on this Delegation: 

1. In accordance with s.6.68(3A), this delegation cannot be used 
where a decision relates to exercising a power of sale without 
having, within the previous three years attempted to recover the 
outstanding rates/charges through a court, under s.6.56. 

2. Council approval must be obtained prior to the commencement of 
proceedings to take possession of land where rates and services 
charges have remained unpaid for at least three years.  

Express Power to 
Sub- Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Manager Finance 
 

CEO Conditions on 
this Sub-Delegation:  

Conditions on the original delegation also apply to the sub delegation.  
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Recordkeeping: A record containing the requirements in accordance with Local Government 

Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.20 Common Seal and Execution of Documents 
 

Delegator: 

Power / Duty assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 

s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or 
Duty Delegated: 

Local Government Act 1995: 

s9.49A(3) Affixing the common seal 
s.9.49A(4) Execution of documents 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 

full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

Authorise the affixing of the common seal of the Shire to any document that 
requires the Shire’s Common Seal to be legally effective. 
 
Authorise the Chief Executive Officer to sign documents on behalf of the 
local government in accordance with Section 9.49A (4) (5) of the Local 
Government Act 1995.  

Council Conditions 
on this Delegation: 

Where the common seal is affixed, this is to be done in accordance with 
s.9.49A(3) and the details are to be recorded in the common seal register. 

Express Power to Sub- 
Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

Manager Finance 
Executive Manager Works 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  
 
Where a document is executed by a sub-delegate, the Chief Executive Officer 
is to be provided with due notice and opportunity to sight the original 
document, prior to execution.  
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

  

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.21 Administer Local Laws  
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s.5.42 Delegation of some powers or duties to the CEO 
s.5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government Act 1995 

s. 3.18 Performing Executive Functions 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 

Delegates must act with 
full understanding of the 

legislation and 

conditions relevant to 
this delegation. 

Authority to exercise the powers and duties and to administer and do all things 
necessary to enact the Shire of Pingelly Local Laws.  

Council Conditions on 
this Delegation: 

1. All prosecutions are to be authorised by the Chief Executive Officer. 

2. Council is to be advised when the CEO issues instructions for the 
commencement of legal proceedings. 

 
Express Power to Sub- 
Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

As per letter of delegation from CEO 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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1.22 Appointment of Acting CEO  
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s 5.52 Delegation of some powers or duties to the CEO 
s 5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Local Government Act 1995 

s. 5.36 (1) (a) Local government employees 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 

conditions relevant to 

this delegation. 

Authority to appoint an Acting Chief Executive Officer.  

Council Conditions on 
this Delegation: 

Appointment to be made in accordance with Council Policy on this matter.  

Express Power to Sub- 
Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

As per letter of delegation from CEO 

CEO Conditions on 
this Sub-Delegation:  
 

Not Applicable 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 



 

32 
Shire of Pingelly Delegations Register 2026   

1.23 Appointment of Person to receive complaints and withdrawals  
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Local Government Act 1995: 
s 5.52 Delegation of some powers or duties to the CEO 
s 5.43 Limitations on delegations to the CEO 

Express Power or Duty 
Delegated: 

Schedule 1, Clause 11(3) of the Local Government (Model 
Code of Conduct) Regulations 2021. 

Delegate: Chief Executive Officer 

Function: 

This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 

conditions relevant to 
this delegation. 

Authority to appoint one or more persons to receive complaints and withdrawals 
of complaints in accordance with Schedule 1, Clause 11(3) of the Local 
Government (Model Code of Conduct) Regulations 2021. 

Council Conditions on 
this Delegation: 

Nil 

Express Power to Sub- 
Delegate: 

Local Government Act 1995: 
s.5.44 CEO may delegate some powers and duties to other employees 

  

Sub-Delegate/s: 
 

As per letter of delegation from CEO 

CEO Conditions on 
this Sub-Delegation:  
 

Not Applicable 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 

Version Control: 15 April 2026 Council Resolution No: 13721 
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Part 2 Building Act 2011 
 
2.1 Appointment of Authorised Persons 

 
Delegator: 
Power / Duty assigned 
in legislation to: 

Permit Authority (Local Government) 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Building Act 2011 
s.127(1) & (3) Delegation: special permit authorities and local government 

Express Power or 
Duty Delegated: 

Building Act 2011  
s.96 - Authorised Person  
s.99 - Limitation on powers of authorised person 

Delegate: Chief Executive Officer 
 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of 
the legislation and 
conditions relevant to 
this delegation. 

Authority to: 
1. Designate an employee as an authorised person under the Building Act 

2011; and  
2. Revoke or vary a condition of designation as an authorised person or give 

written notice to an authorised person limiting powers that may be 
exercised by that person. 
NOTE: An authorised person for the purposes of sections 96(3) and 
99(3) is not an approved officer or authorised officer for the purposes of 
Building Reg. 70. 

Council Conditions 
on this Delegation: 

Nil 
 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
s.127(6A) Delegation: special permit authorities and local governments 

  

Sub-Delegate/s: 
 

As per letter of delegation from CEO 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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2.2 Powers pursuant to the Building Act 2011  
 

Delegator: 
Power / Duty assigned 
in legislation to: 

Permit Authority (Local Government) 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Building Act 2011: 
s.127(1) & (3) Delegation: special permit authorities and local government 

Express Power or 
Duty Delegated: 

Building Act 2011 
 

Delegate: Chief Executive Officer 
 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of 
the legislation and 
conditions relevant to 
this delegation. 

To undertake the powers of the Local Government for the following sections 
of the Building Act 2011. 
1. s.18 Further Information  
2. s.20 Grant of building permit  
3. s.21 Grant of demolition permit  
4. s.22 Further grounds for not granting an application  
5. s.27 (1)&(3) Conditions imposed by permit authority  
6. s.32 Duration of building or demolition permit (consider application to 

extend time)  
7. s.55 Further information  
8. s.58 Grant of occupancy permit, building approval certificate  
9. s.62(1)&(3) Conditions imposed by permit authority  
10. s.65 Extension of period of duration  
11. s.88(3) Finishes of walls close to boundaries  
12. s.110 Building Orders  
13. s.111(1) Notice of proposed building order other than a building order 

(emergency)  
14. s.117 Revocation of building order  
15. s.118 Permit authority may give effect to building order if non-

compliance s.131(2) Inspection, copies of building records 
16. s.131 Inspection, copies of building records 
17. s.133 (1) commence a prosecution for an offence 
18. s.145A Local Government functions 

Council Conditions 
on this Delegation: 

In making any determinations under delegated authority the CEO must 
consider any advice and recommendations provided by external expert 
persons or bodies. 

Express Power to 
Sub-Delegate: 

Building Act 2011: 
s.127(6A) Delegation: special permit authorities and local governments 

  

Sub-Delegate/s: 
 

Building Surveyor 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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Part 3 Bush Fires Act 1954 
 
3.1 Make Request to FES Commissioner – Control of Fire 

 
Delegator: 
Power / Duty assigned 
in legislation to: 

Local Government 

Express Power 
to Delegate: 
Power that enables a 
delegation to be 
made 

Bush Fires Act 1954: 
s.48 Delegation by local government 
 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
s.13(4) Duties and powers of bush fire liaison officers 

Delegate: 
Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act 
with full understanding 
of the legislation and 
conditions relevant to 
this delegation. 

Authority to request on behalf of the Shire that the FES Commissioner 
authorise the Bush Fire Liaison Officer or another person to take control of 
fire operations [s.13(4)].  

Council Conditions 
on this Delegation: 

Nil  

Express Power to Sub- 
Delegate: 

NIL – Sub-delegation is prohibited by s.48(3) 

 
Recordkeeping: A record containing the requirements in accordance with Local Government 

Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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3.2 Variation of Prohibited Burning Times 
 

Delegator: 
Power / Duty assigned 
in legislation to: 

Local Government 

Express Power 
to Delegate: 
Power that enables a 
delegation to be 
made 

Bush Fires Act 1954: 
s.48 Delegation by local government 
s.17(10) Prohibited burning times may be declared by Minister (power of 
delegation to mayor or president and Chief Bush Fire Control Officer for 
ONLY powers under s.17(7) and (8)) 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
s.17(7) Prohibited burning times may be declared by Minister 

Bush Fire Regulations 1954: 
r.15 Permit to burn (Act s.18), form of and apply for after refusal etc.  
r.38C Harvesters, power to prohibit use of on certain days in restricted or 
prohibited burning times 
r.39B Crop dusters etc., use of in restricted or prohibited burning times 

Delegate: 
Shire President and Chief Bush Fire Control Officer (jointly) 

Function: 
This is a précis only. 
Delegates must act 
with full understanding 
of the legislation and 
conditions relevant to 
this delegation. 

Authority, where seasonal conditions warrant it, to determine a variation of the 
prohibited burning times, after consultation with an authorised CALM Act 
officer (s.17(7)). 

Council Conditions 
on this Delegation: 

Decisions under s.17(7) must be undertaken jointly by both the Shire President 
and the Chief Bush Fire Control Officer and must comply with the procedural 
requirements of s.17(7B) and (8). 

Express Power to Sub- 
Delegate: 

Nil – Sub-delegation is prohibited by s.48(3) 

 
 
 

Sub-Delegate/s: 
 

Not permitted 

CEO Conditions on 
this Sub-Delegation:  
 

Not applicable 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 

Version Control: 15 April 2026 Council Resolution No: 13721 
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3.3 Prohibited Burning Times – Control 

 
Delegator: 
Power / Duty assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Bush Fires Act 1954: 
s.48 Delegation by local government 

 

Express Power or Duty 
Delegated: 

Bush Fires Act 1954: 
s.27(2) and (3) Prohibition on use of tractors or engines except under 

certain conditions 
s.28(4) and (5) Occupier of land to extinguish bush fire occurring on own 

land 
Bush Fire Regulations 1954: 

r.15 Permit to burn (Act s.18), form of and apply for after refusal etc. 
r.38C Harvesters, power to prohibit use of on certain days in restricted or 

prohibited burning times 
r.39B Crop dusters etc., use of in restricted or prohibited burning times 

Delegate: 
Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1.  Authority to determine permits to burn during prohibited burning times 
that have previously been refused by a Bush Fire Control Officer [r.15]. 

2. Authority to declare that the use of any harvesting machinery on any land 
under crop during the whole or any part of any Sunday or public holiday 
in the whole or a specified part of the District during Restricted Burning 
Times is prohibited unless written consent of a Bush Fire Control Officer 
is obtained [r.38C]. 

3. Authority to determine, during a Prohibited Burning Time, if a firebreak 
around a landing ground for an aeroplane has been satisfactorily 
prepared [r.39B(2)]. 

4. Authority to issue directions, during a Prohibited Burning Time, to a Bush 
Fire Control Officer, regarding matters necessary for the prevention of fire 
on land used as a landing ground for an aeroplane [r.39B(3)]. 

5. Authority to prohibit the use of tractors, engines or self-propelled 
harvester, during a Prohibited Burning Times, and to give permission for 
use of same during the Restricted Burning Time subject to compliance 
with requirements specified in a notice [s.27(2) and (3)]. 

6. Authority to recover the cost of measures taken by the Shire or Bush Fire 
Control Officer, to extinguish a fire burning during Prohibited Burning 
Times, where the occupier of the land has failed to comply with 
requirements under s.28(1) to take all possible measures to extinguish a 
fire the land they occupy [s.28(4)], including authority to recover 
expenses in any court of competent jurisdiction [s.28(5)]. 

 
Council Conditions on 
this Delegation: 

NIL 

Express Power to Sub- 
Delegate: 

NIL – Sub-delegation is prohibited by s.48(3) 
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Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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3.4 Restricted Burning Times – Vary and Control  

  
Delegator: 
Power / Duty assigned in 
legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Bush Fires Act 1954: 
s.48 Delegation by local government 

Express Power or Duty 
Delegated: 

Bush Fires Act 1954: 
s.18(5), (11) Restricted burning times may be declared by FES 

Commissioner 
s.22(6) and (7) Burning on exempt land and land adjoining exempt land 
s.27(2) and (3) Prohibition on use of tractors or engines except under 

certain conditions 
s.28(4) and (5) Occupier of land to extinguish bush fire occurring on own 

land 
Bush Fire Regulations 1954: 

r.15 Permit to burn (Act s.18), form of and apply for after refusal etc. 
r.15C Local Government may prohibit burning on certain days 
r.38C Harvesters, power to prohibit use of on certain days in restricted or 

prohibited burning times 
r.39B Crop dusters etc., use of in restricted or prohibited burning times 

Delegate: 
Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1.  Authority, where seasonal conditions warrant it and after consultation with 
an authorised CALM Act officer, to determine to vary the restricted 
burning times in respect of that year [s.18(5)]. 

a. Authority to determine to prohibit burning on Sundays or specified 
days that are public holidays in the District [r.15C]. 

2. Authority, where a permitted burn fire escapes or is out of control in the 
opinion of the Bush Fire Control Officer or an officer of the Bush Fire 
Brigade, to determine to recoup bush fire brigade expenses arising from 
preventing extension of or extinguishing an out of control permitted burn 
[s.18(11)]. 

3. Authority to determine permits to burn during restricted times that have 
previously been refused by a Bush Fire Control Officer [r.15]. 

4. Authority to arrange with the occupier of exempt land, the occupier of land 
adjoining it and the Bush Fire Brigade to cooperate in burning fire-breaks 
and require the occupier of adjoining land to provide by the date of the 
burning, ploughed or cleared fire-breaks parallel to the common boundary 
[s.22(6) and (7)]. 

5. Authority to declare that the use of any harvesting machinery on any land 
under crop during the whole or any part of any Sunday or public holiday 
in the whole or a specified part of the District during Restricted Burning 
Times is prohibited unless written consent of a Bush Fire Control Officer 
is obtained [r.38C]. 

6. Authority to determine, during a Restricted Burning Time, if a firebreak 
around a landing ground for an aeroplane has been satisfactorily 
prepared [r.39B]. 

7.  Authority to issue directions, during a Restricted Burning Time, to a Bush 
Fire Control Officer, regarding matters necessary for the prevention of fire 
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on land used as a landing ground for an aeroplane [r.39B(3)]. 

8. Authority to prohibit the use of tractors, engines or self-propelled 
harvester, during a Restricted Burning Times, and to give permission for 
use of same during the Restricted Burning Time subject to compliance 
with requirements specified in a notice [s.27(2) and (3)]. 

 Authority to recover the cost of measures taken by the Shire or Bush Fire 
Control Officer, to extinguish a fire burning during Restricted Burning Times, 
where the occupier of the land has failed to comply with requirements under 
s.28(1) to take all possible measures to extinguish a fire the land they occupy 
[s.28(4)], including authority to recover expenses in any court of competent 
jurisdiction [s.28(5)]. 

Council Conditions on 
this Delegation: 

NIL 

Express Power to Sub- 
Delegate: 

NIL – Sub-delegation is prohibited by s.48(3) 

 
 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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3.5 Recovery of Expenses Incurred through Contraventions of this Act 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Bush Fires Act 1954: 
s.48 Delegation by local government 

 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
s.58 General penalty and recovery of expenses incurred 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1.  Authority to recover expenses incurred as a result of an offence 
against the Bush Fires Act, being expenses incurred through the fulfilment of 
a duty or doing anything for which the Act empowered or required the Shire 
or those on behalf of the Shire to do [s.58]. 

Council Conditions on 
this Delegation: 

NIL 

Express Power to Sub-
Delegate: 

NIL – Sub-delegation is prohibited by s.48(3) 

 
Recordkeeping: A record containing the requirements in accordance with Local Government 

Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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3.6 Appoint Bush Fire Control Officer/s 
 

Delegator: 

Power / Duty assigned 

in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Bush Fires Act 1954: 
s.48 Delegation by local government 

Express Power or 

Duty Delegated: 

Bush Fires Act 1954: 
s.38 Local Government may appoint bush fire control officer 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

Authority to appoint persons to be Bush Fire Control Officers for the 
purposes of the Bush Fires Act 1954.  

Council Conditions 
on this Delegation: 

1. An appointment made under s.38(1) shall cause a local public notice to 
be published. 

2. Records of names, addresses and usual occupations are to be 
maintained for all Bush Fire Control Officers appointed. 

3. This delegation does not extend to the appointment of Chief or Deputy 
Bush Fire Control Officers.  

Express Power to 
Sub-Delegate: 

Nil – Sub-delegation is prohibited by s.48(3) 

 
 
 

Sub-Delegate/s: 
 

Not permitted 

CEO Conditions on 
this Sub-Delegation:  
 

Not applicable 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 

  

Version Control: 15 April 2026 Council Resolution No: 13721 
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3.7 Institute a Prosecution or Issue an Infringement  
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Bush Fires Act 1954: 
s.48 Delegation by local government 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954 
 

s.59 Prosecution of offences 
   s.59A(2) Alternative procedure – infringement notices 

Delegate: Chief Executive Officer 
Executive Manager Works 
Rangers 
CESM 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

Authority to: 
1. Institute and carry on proceedings against a person for an offence alleged 

to be committed. 
2. Serve an infringement notice for an offence. 
3. Withdraw an infringement notice for an offence. 
  

Council Conditions on 
this Delegation: 

Any withdrawal of an infringement notice for an offence must be authorised by 
the Chief Executive Officer.  

Express Power to Sub-

Delegate: 

Nil – Sub-delegation is prohibited by s.48(3) 

 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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3.8 Fire Break Maintenance 
 

Delegator: 

Power / Duty assigned 
in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Bush Fires Act 1954: 
s.48 Delegation by local government 

Express Power or 
Duty Delegated: 

Bush Fires Act 1954: 
s.33 Local Government may require occupier of land to plough or clear 
fire-break 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

Authority to:  
1. Give written notice to an owner or occupier of land or all owners or 

occupiers of land within the District, requiring, to the satisfaction of the 
Shire:  

a) clearing of firebreaks as determined necessary and specified in 
the notice; and  

b) act in respect to anything which is on the land and is or is likely 
to be conducive to the outbreak of a bush fire or the spread or 
extension of a bush fire; and  

c) as a separate or coordinated action with any other person carry 
out similar actions.  

2. Direct a Bush Fire Control Officer or any other employee to enter onto 
the land of an owner or occupier to carry out the requisitions of the notice 
which have not been complied with.  

3. Recover any costs and expenses incurred in doing the acts, matters or 
things required to carry out the requisitions of the notice.  

 
Council Conditions 
on this Delegation: 

Nil  

Express Power to 
Sub-Delegate: 

Nil – Sub-delegation is prohibited by s.48(3) 

 
 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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Part 4 Cat Act 2011 
 

4.1 Cat Act 2011 
 

Delegator: Power / Duty 
assigned in legislation to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Cat Act 2011: 
s.44 Delegation by local government 

Express Power or Duty 
Delegated: 

Cat Act 2011 
Cat Act Regulations 2012 
 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 

Delegates must act with 
full understanding of the 
legislation and conditions 

relevant to this delegation. 

The exercise of any powers and duties of a local government 
pursuant to the Cat Act 2011. 

Council Conditions 
on this Delegation: 

Notices of decisions must include advice as to Objection and Review rights 
in accordance with Part 4, Division 5 of the Cat Act 2011. 

Express Power to Sub-
Delegate: 

Cat Act 2011: 
s.45 Delegation by CEO of local government 

 
 

Sub-Delegate/s: 
 

As per letter of delegation from CEO  

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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Part 5 Dog Act 1976 
 

5.1 Dog Act 1976 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Dog Act 1976: 
s.10AA Delegation of local government powers and duties 

Express Power or Duty 
Delegated: 

Dog Act 1976 

Delegate: Chief Executive Officer 

Executive Manager Works 
Function: 
This is a précis only. 

Delegates must act with 
full understanding of the 

legislation and 
conditions relevant to 
this delegation. 

Authority to exercise all powers and duties conferred by s10AA the Dog Act 
1976. 
 
Chief Executive Officer is specifically authorised to sub delegate any powers 
or duties delegated pursuant to s.10AA(3) Delegation of local government 
powers and duties Dog Act 1976: 
 

Council Conditions on 
this Delegation: 

The Chief Executive Officer cannot subdelegate: 
1. authority to declare an individual dog to be a dangerous dog [s.33E(1)], 
2. authority to consider and determine to either dismiss or uphold an 

objection to seizure of a dangerous dog [s.33G(4)] 
3. authority to revoke a declaration of a dangerous dog or revoke notice 

proposing to cause a dog to be destroyed, only where satisfied that the 
dog can be kept without likelihood of any contravention of this Act 

[s.33H(1)  
4. authority to, before dealing with an application to revoke a declaration or 

notice, require the owner of the dog to attend with the dog a course in 
behaviour and training or otherwise demonstrate a change in the 
behaviour of the dog [s.33H(2)]. 

Express Power to Sub-
Delegate: 

Dog Act 1976: 
s.10AA(3) Delegation of local government powers and duties (Note: sub-
delegation only permitted where delegation to the CEO expressly 
authorises sub-delegation) 

 

Sub-Delegate/s: 
 

As per letter of delegation from CEO  

CEO Conditions on 
this Sub-Delegation:  

Conditions on the original delegation also apply to the sub delegation.  

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 

Version Control: 15 April 2026 Council Resolution No: 13721 
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Part 6 Food Act 2008 
 

6.1 Food Act 2008 

 
Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 
delegation to be made 

Food Act 2008: 
s.118 Functions of enforcement agencies and delegation 

 

Express Power or Duty 
Delegated: 

Food Act 2008: 
s.65 Prohibition orders 
s.66 Certificate of clearance to be given in certain circumstances 
s.67 Request for re-inspection 
s.110 Registration of food business 
s.112 Variation of conditions or cancellation of registration of food 

businesses 
s.122 Appointment of authorised officers  
s.125 Institution of proceedings 
s.126 Infringement Officers 

Delegate: Chief Executive Officer Environmental Health Officer 

Function: 
This is a précis only. 

Delegates must act with 
full understanding of the 
legislation and 

conditions relevant to 
this delegation. 

Chief Executive Officer is delegated: 
1. Authority to serve a prohibition order on the proprietor of a food 

business in accordance with s.65 of the Food Act 2008 (s.65(1)). 
2. Authority to give a certificate of clearance, where inspection 

demonstrates compliance with a prohibition order and any relevant 
improvement notices (s.66). 

3. Authority to give written notice to proprietor of a food business on 
whom a prohibition order has been served of the decision not to give 
a certificate of clearance after an inspection (s.67(4)). 

4. Authority to consider applications and determine registration of a food 
business and grant the application with or without conditions or refuse 
the registration (s.110(1) and (5)). 

5. Authority to vary the conditions or cancel the registration of a food 
business (s.112). 

6. Authority to appoint a person to be an authorised officer for the 
purposes of the Food Act 2008 (s.122(1)). 

7. Authority to appoint a person to be an authorised officer as a meat 
inspector (s.122(1)).  

8. Authority to institute proceedings for an offence under the Food Act 
(s.125) 

9. Authority to appoint an Authorised Officer appointed under s.122(1) 
of this Act or s.24 (1) of the Public Health Act 2016, to be a Designated 
Officer for the purposes of issuing Infringement Notices under the 
Food Act 2008 (s.126(13)).  

10. Authority to appoint an Authorised Officer to be a Designated Officer 
(who is prohibited by s.126(13) from also being a Designated Officer 
for the purpose of issuing infringements), for the purpose of extending 
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the time for payment of modified penalties (s.126(6)) and determining 
withdrawal of an infringement notice (s.126(7)). 

The Environmental Health Officer is delegated:  
1. Authority to serve a prohibition order on the proprietor of a food 

business in accordance with s.65 of the Food Act 2008 (s.65(1)). 
2. Authority to give a certificate of clearance, where inspection 

demonstrates compliance with a prohibition order and any relevant 
improvement notices (s.66).  

3. Authority to give written notice to proprietor of a food business on 
whom a prohibition order has been served of the decision not to give 
a certificate of clearance after an inspection (s.67(4)).  

4. Authority to grant, apply conditions, refuse, vary or cancel registration 
of a food business (s.110(1) and (5), s.112). 

Council Conditions on 

this Delegation: 
In accordance with s.118(3)(b), this delegation is subject to relevant 
Department of Health CEO Guidelines, as amended from time to time. 

Express Power to 
Sub-Delegate: 

Nil – Food Regulations 2009 do not provide for sub-delegation. 

 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system. 
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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Part 7 Graffiti Vandalism Act 2016 
 

7.1 Graffiti Vandalism Act 2016  

 
Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Graffiti Vandalism Act 2016: 
s.16 Delegation by local government 

Express Power or Duty 
Delegated: 

The Graffiti Vandalism Act 2016 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

All powers and duties of a local government pursuant to the Graffiti Vandalism 
Act 2016 

Council Conditions on 

this Delegation: 

Nil 

Express Power to 
Sub-Delegate: 

Graffiti Vandalism Act 2016: 
s.17 Delegation by CEO of local government 

  

Sub-Delegate/s: 
 

As per letter of delegation from CEO 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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Part 8 Public Health Act 2016 
 

8.1 Appoint Authorised Officer or Approved Officer (Asbestos Regs)  
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Health (Asbestos) Regulations 1992: 
r.15D(7) Infringement Notices 

 

Express Power or Duty 
Delegated: 

Health (Asbestos) Regulations 1992: 
r.15D(5) Infringement Notices 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1.  Authority to appoint a person or classes of persons as an authorised 
officer or approved officer for the purposes of the Criminal Procedure Act 
2004 Part 2 [r.15D(5)]. 

Council Conditions on 
this Delegation: 

Subject to each person so appointed being issued with a certificate, badge 
or identity card identifying the officer as a person authorised to issue 
infringement notices [r.15D(6)]. 

 

Express Power to 
Sub-Delegate: 

Nil – the Health (Asbestos) Regulations 1992 do not provide a power to sub-
delegate. 

  

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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8.2 Designation of Authorised Officers 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Public Health Act 2016 
s21 Enforcement agency may delegate 
 
  

Express Power or Duty 
Delegated: 

Public Health Act 2016 
s24(1) and (3) Designation of authorised officers  

 

Delegate: Chief Executive Officer  

Environmental Health Officer  
 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1.  Authority to designate a person or class of persons as authorised officers 
for the purposes of: 

a) The Public Health Act 2016 or another specified Act 

b) Specified provisions of the Public Health Act 2016 or another 
specified Act 

c) Provisions of the Public Health Act 2016 or another specified Act, 
other than the specified provisions of that Act, including: 

i. an environmental health officer or environmental health officers as 
a class; OR 

ii. a person who is not an environmental health officer or a class of 
persons who are not environmental health officers, OR 

d. a mixture of the two. [s.24(1) and (3)]. 
Council Conditions on 
this Delegation: 

1. The appointment of an Environmental Health Officer must be in 
accordance with Section 17 (3) of the Public Health Act 2016. 

2. The delegate (CEO) will issue to each person who is an authorised 
person a Certificate of Authority in accordance with Section 30 and 31 of 

the Public Health Act 2016. 

Express Power to 
Sub-Delegate: 

Public Health Act 2016 
s21 Enforcement agency may delegate 

  

Sub-Delegate/s: 
 

As per letter of delegation from CEO 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub-delegation. 
 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  

Version Control: 15 April 2026 Council Resolution No: 13721 
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Part 9 Planning and Development Act 2005 
 
9.1 Directions regarding unauthorised/illegal development 

 
Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government 

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Local Government Act 1995 
s.5.42(1)(b) Delegation of some powers and duties to CEO 
s.5.43 Limitations on delegations to the CEO 

 

Express Power or Duty 
Delegated: 

Planning and Development Act 2005 
s.214 (2), (3) and (5). Illegal development 

Shire of Pingelly Town Planning Scheme No. 3 
 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1. Give a written direction to the owner or any other person undertaking 
an unauthorised development to stop, and not recommence, the 
development or that part of the development that is undertaken in 
contravention of the planning scheme, interim development order or 
planning control are requirements; 

2. Give a written direction to the owner or any other person who 
undertook an unauthorised development; 

a) To remove, pull down, take up, or alter the development; and 
b) to restore the land as nearly as practicable to its condition 

immediately before the development started, to the 
satisfaction of the responsible authority. 

3. Give a written direction to the person whose duty it is to execute work 
to execute that work where it appears that delay in the execution of 
the work to be executed under a planning scheme or interim 
development order would prejudice the effective operation of the 
planning scheme or interim development order. 

Council Conditions 
on this Delegation: 

Nil 

  

Express Power to Sub-
Delegate: 

Local Government Act 1995 s.5.44 CEO may delegate some powers and 
duties to other employees 

Sub-Delegate/s: 
 

as per letter 

CEO Conditions on 
this Sub-Delegation:  
 

1. Conditions on the original delegation also apply to the sub delegation. 

2. A certificate of authority as an authorised officer must be issued.  

3. All prosecutions are to be authorised by the Chief Executive Officer. 

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within the 
Shire’s approved electronic content management system.  
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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9.2 Determination of Development Applications 
 

Delegator: Power / Duty 
assigned in legislation 
to: 

Local Government  

Express Power to 
Delegate: 
Power that enables a 

delegation to be made 

Planning and Development Act 2005 s.162 
Planning and Development (Local Planning Schemes) Regulations 2015 
Schedule 2 
Local Government Act 1995 
s.5.42 Delegation of some powers or duties to CEO 
s.5.43 Limitations on delegations to CEO 

Express Power or Duty 
Delegated: 

 Planning and Development Act 2005  
 Clause 82, Schedule 2, Part 10 of the Planning and Development 

(Local Planning Schemes) Regulations 2015, Schedule 2 Deemed 
Provisions for Local Planning Schemes.  

 Town Planning Scheme No. 3  
 Strata Titles Act 1985 s 25  

 

Delegate: Chief Executive Officer 

Function: 
This is a précis only. 
Delegates must act with 
full understanding of the 
legislation and 
conditions relevant to 
this delegation. 

1. Authority to exercise any of the local government’s powers or the 
discharge of any of the local government’s duties under the Planning and 
Development (Local Planning Schemes) Regulations 2015, and Town 
Planning Scheme No. 3.  

 
2. Authority to make recommendations to the Western Australian Planning 

Commission on subdivision applications, including the imposition of 
subdivision conditions or the clearance of subdivision conditions 
including the bonding of conditions (Part 10, Planning and Development 
Act 2005).  

 
Council Conditions on 
this Delegation: 

Specific Land uses  
This power of delegation does not extend to determining applications for 
development approval relating to the following land uses:  

 Industry - Extractive  

 Uses of land not listed in the zoning table  
 
Exclusions to Delegated Authority  
This power of delegation does not extend to approving applications for 
development approval in the following categories:  

a) Non-residential development which, in the opinion of the delegated 
officer, is likely to have a significant impact on the Shire;  

b) Applications where objections have been received on valid planning 
grounds which cannot be reasonably addressed by negotiated minor 
variations to the application and/or conditions of approval.  

c) Applications that are not consistent with the Shire of Pingelly Town 
Planning Scheme No. 3. 

d) Applications for change of non-conforming use.  
e) Development not of the kind referred to in item a) and/or b) above, 

which, in the opinion of the delegated officer, is contentious.  
f) The determination of an amendment to a previous development 

approval that was approved by resolution of Council (including an 
extension to the term of the development approval, except where the 
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variation is of a minor nature, would not substantially change the 
approved development, and for which no objection has been 
received during the advertising period of the application (where 
applicable).  

g) Reconsiderations of applications in accordance with Section 31 of the 
State Administrative Tribunal Act 2004.  

Express Power to  
Sub-Delegate: 

Planning and Development (Local Planning Schemes) Regulations 2015, 
Schedule 2, Clause 83  
 

  

Sub-Delegate/s: 
 

As per letter of delegation from CEO 

CEO Conditions on 
this Sub-Delegation:  
 

Conditions on the original delegation also apply to the sub delegation.  

Recordkeeping: A record containing the requirements in accordance with Local Government 
Administration Regulations (1996) Regulation 19, is to be retained within 
the Shire’s approved electronic content management system.  
 

Version Control: 15 April 2026 Council Resolution No: 13721 
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14.2  Pingelly Accommodation Action Plan  
 

File Reference: ADM0350 
Location: Pingelly Townsite 
Applicant: Not Applicable 
Author: Chief Executive Officer  
Disclosure of Interest: Nil 
Attachments: Pingelly Accommodation Action Plan 
Previous Reference: Nil 
 
Summary 
Council is requested to adopt the Pingelly Accommodation Action Plan following broad 
consultation with the community.  
 
Background 
The Shire of Pingelly is experiencing significant and worsening accommodation and housing 
pressures. The current shortage of both short-term tourist accommodation and long-term 
residential housing is limiting the Shire's ability to attract and retain workers, support local 
businesses, and accommodate visitors during events and peak periods. 

In response to these challenges, Shire staff have prepared the Pingelly Accommodation Action 
Plan (the Plan). The Plan identifies the following twelve actions across the spectrum of 
accommodation as follows: 

• Action 1 – Premium Tourist Park: Develop a premium tourist park at Review Street, 
replacing the existing caravan park. Stage 1 provides 8 powered ensuite sites and 10 
powered sites at an estimated cost of $120,000. 

• Action 2 – Tourist Cabins: Construct two high-quality self-contained tourist cabins at 
the new tourist park site at an estimated cost of $80,000. 

• Action 3 – Residential Park: Convert the existing caravan park site into a residential 
park of up to 20 lots for tiny homes and cabins, leased at approximately $150 per week. 

• Action 4 – Overflow Camping: Establish formal overflow camping at the Pingelly 
Tourism Group Headquarters to accommodate groups of 10 or more caravans at an 
estimated cost of $35,000. 

• Action 5 – Density Recoding: Amend the Local Planning Scheme to increase 
residential density coding townsite-wide, enabling greater subdivision and infill 
development at minimal cost. 

• Action 6 – Old Hospital Site: Develop a 16-lot residential subdivision at 34 Stratford 
Street. An application has been submitted to the Regional Housing Support Fund 
(RHSF). 

• Action 7 – Quartz Street Park: Develop Quartz Street Park for 10 residential lots in a 
mews-style configuration. An application will be submitted to the Regional 
Development Assistance Program (RDAP). 

• Action 8 – Bodey Street: Rezone 1 Bodey Street to residential and develop larger 
lifestyle lots. An application will be submitted to the Regional Development Assistance 
Program (RDAP). 

• Action 9 – Seniors Housing: Continue development of Pingelly Aged Appropriate 
Accommodation (PAAA) housing in conjunction with the Pingelly Somerset Alliance 
when funding becomes available. 

• Action 10 – State Lots: Advocate for the immediate release and sale of approximately 
six to eight State Government-owned serviced residential lots in Pingelly. 

• Action 11 – Dickens Street Lots: Construct four transportable residential houses on 
Shire-owned lots on Dickens Street at an estimated cost of $480,000. 
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• Action 12 – Homelessness: Investigate partnership opportunities with community 
housing providers and homelessness services to address housing insecurity in 
Pingelly. 

Public consultation on this plan has been carried out and feedback received.  
 
Comment 
The Plan has been advertised and modified in accordance with the consultation received. The 
Plan provides a strategic blueprint to tackle the accommodation issues that Pingelly is 
currently experiencing.   
 
Consultation 
Internal consultation has been undertaken in preparing the Plan including workshops with 
Council. As a result of these workshops, staff have carried out consultation on targeted 
questions to inform the draft Plan which then went out for further consultation. This includes 
discussions and correspondence with various stakeholders including the PRACC, Brookton-
Pingelly Football Club, Pingelly Hockey Club, Cricket Club and public consultation with regard 
to the location of the tourist cabins at the PRACC.  

The feedback received from this initial stage of consultation was that the preferred location for 
the tourist cabins is the old velodrome site. Other concerns related to the impact that tourist 
cabins may have on the existing accommodation in town as well as the demand for these 
cabins. This feedback is reflected in the draft Plan for consultation by positioning the cabins 
at the preferred location; reducing the number of cabins to 2 initially; Position the cabins in the 
premium accommodation bracket (to ensure that this accommodation is targeted to tourists 
rather than workers); and only allowing bookings of 1 week or less to ensure that this 
accommodation is targeted to tourists rather than workers. No further feedback has been 
received in relation to these issues during the formal consultation process.  

Community feedback has been requested on the draft plan through advertising in the Pingelly 
Times, social media and through a community drop in session. The following feedback has 
been received during the consultation process either during the community workshop or 
arranged meetings with staff. Each numbered row corresponds to discussions with an 
individual resident. No formal correspondence has been received in relation to this 
consultation.  

 

 Community Feedback Officer Response  

1. Action 1 – consider adding some sites 
without ensuites. Good location for Tourist 
Park.  

This is a positive suggestion and 10 
powered sites without ensuites have 
been added by removing 2 ensuite sites.  

2. Action 3 – concern that the existing caravan 
park could become a ‘ghetto’. 

Explained that there was a maximum of 5 
years per tenant after which alternative 
arrangements must be made. 
Explanation satisfied resident. No 
change required.  

3. Action 3 – enquiry regarding other regional 
towns that have used this model.  

Research shows that there are mixed 
experiences operating residential parks. 
Many local governments operate these 
parks as well as private operators. Other 
regional towns that have used this model 
include the Shires of Busselton, Harvey, 
Donnybrook-Balingup, and Chittering. 
Successful operators:  
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1) develop and enforce clear guidelines 
for tenants; and  

2) have an on-site manager/supervisor  

4. This resident had considered and strategic 
feedback:  

Action 1 – The caravan park should remain 
at the existing location, as it is ideally 
located along the town’s main street, 
benefiting businesses and visitors.   

Action 2 – The cabins should be located at, 
and managed by the Golf Club. The cabins 
should be large enough to accommodate 
families.  

Actions 3 & 6 – A portion of the old hospital 
site should be developed as the residential 
park. 

General – The Shire should not compete 
with business - private investment could be 
encouraged. The Shire’s role is to open up 
land and create opportunities for 
permanent housing.  

This option presents an alternative vision 
to the one presented. It removes any 
development from the vicinity of the 
PRACC and refocuses the actions to the 
main street. The feedback supports the 
actions of the Plan, but proposes that the 
developments are relocated.  

The existing caravan park is in a central 
location, but is not attractive to visitors 
and has limited potential.  

The Golf Club has not given an indication 
that they wish to manage the cabins or 
have them located at the club.  

The residential park is more suitable 
located in the town centre and not in a 
residential area.  

The development of housing solutions 
stimulates businesses to thrive and 
support existing and local business.  

In addition to the above, further discussions were held with the Regional Development 
Assistance Program (RDAP) arm of the State Government in relation to Action 8. RDAP 
recommended that changes to the subdivision layout to make maximum use of the southern 
lot as they own this lot freehold. This will increase the likelihood of the application progressing 
through to development.    
 
Statutory Environment 
Nil 
 
Policy Implications 
Nil 
 
Financial Implications 
The Pingelly Accommodation Action Plan identifies actions with a combined estimated Shire-
funded capital cost of approximately $835,000 across all stages, subject to funding availability. 
Several actions are proposed to be funded through external grant programs including the 
Regional Housing Support Fund (RHSF) and the Regional Development Assistance Program 
(RDAP). The Plan does not commit Council to any expenditure at this stage. Individual actions 
will be brought to Council for separate consideration and budget allocation as they are 
progressed. 
 
Strategic Implications 
The Plan directly supports the following priorities of the Pingelly Community Plan: 
 

Outcome 6. A great place to live 

6.1. Provide responsible planning and 
development. 

6.1.1. Review the Local Planning Framework to 
ensure adequate land supply to meet growing and 
changing land use needs. 
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6.2 Facilitate access to diverse and 
affordable housing 

 

 

6.2.1. Seek funding to leverage affordable housing 
schemes run by the State and Federal 
governments when opportunities arise. 

6.2.4. Advocate for State and Federal 
governments to build more community housing for 
older people. 

6.2.5. Investigate options for grants or direct 
contributions to headworks to enable private 
subdivisions of land to alleviate the housing 
pressure. 

6.2.6. Develop a pipeline of Shire-owned service 
residential land for sale on the open market. 

6.2.7. Investigate options for build-to-live 
opportunities for additional PAAA Units. 

Outcome 9. Visitor numbers are growing. 

9.1. Improve tourism infrastructure, 
accommodation, services and 
experiences. 

 

9.1.5. Design and cost the development a tourist 
caravan park including cabins near the 
PRACC/Swimming Pool. 

 

 

Risk Implications 

Risk: 

Failure to proactively address Pingelly’s accommodation 
shortage may constrain community growth and sustainability 
and may lead to reputational damage if the actions in the 
Pingelly Community Plan are not carried out.  

Consequence Theme:  Reputational  Impact: Minor 

Consequence:  Low impact, a small number of complaints.  

Likelihood Rating:  Possible Risk Matrix: Medium (6) 

Action Plan:  
Thorough community engagement has been invited and every 
opportunity provided for consultation to take place.  

 

 

 

 

 

 

 

 

 

 

 

 



Shire of Pingelly – Ordinary Council Meeting Minutes – 15 April 2026 

 

 
 

Cr Danielle Summers leaves the Council Chambers at 2.28pm 

 

13722 Cr Robert Howell moved, Cr Clinton Cheney seconded 
 

Voting Requirements: 
Simple Majority  
 
Recommendation and Council Decision: 
 
That Council adopts the Pingelly Accommodation Action Plan and notes that the 
actions contained therein are subject to funding. 
 
 
Carried Unanimously 5 votes to 0 
 

For:  
President Jackie McBurney, Cr Clinton Cheney, Cr Bryan Hotham,  
Cr Robert Howell & Cr Angela Tretheway 

Against:  Nil 

 

Cr Danielle Summers returns to the Council Chambers at 2.31pm 
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STRATEGIC CONTEXT 

Existing Housing and Accommodation Challenges 

Pingelly currently faces significant accommodation and housing demand that limits 
economic growth and community sustainability. The need for additional houses and 
housing lots is demonstrated by: 

• The very few houses available for purchase or lease  

• The speed at which for purchase or lease houses are snapped up – many of which 
do not even make it to the open market 

• The number of permanent residents at the caravan park 

• The number of enquiries received by the Shire for vacant housing and housing 
lots from both private individuals and businesses 

• The waiting list for PAAA housing 

This unmet demand impacts Pingelly's ability to attract and retain workers, support local 
businesses, accommodate visitors during events, and provide housing pathways for 
residents. The permanent residents at the caravan park also affects tourism potential—
grey nomads and touring visitors currently are unable to stay in Pingelly. This represents 
significant lost tourism revenue and missed opportunities to capture the growing regional 
tourism market. 

Current Short Term Accommodation Inventory 

Facility Rooms/Sites 

Pingelly Motel 12 

Exchange Tavern 14 

Pingelly Hotel 17 

Airbnb Properties 2 

Caravan Park (Powered) 17 sites 

Caravan Park (unpowered) 5 sites 

Free RV Park (72 Hours) Open 

TOTAL COMMERCIAL ROOMS/SITES 67 

 
Note: The Free RV Park will be retained without change.   
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Additional Pressure: Narrogin Renewable Energy Zone 

These existing accommodation pressures will be significantly intensified by the emerging 
Narrogin Renewable Energy Zone. The NREZ represents over $18 billion in proposed 
renewable energy investment within a 45-minute radius of Narrogin, as below: 

 
Estimated 

Cost 
Construction 
Jobs (Peak) 

Permanent 
Jobs 

Narrogin Wind Farm $650M 250 15 

Narrogin Solar Farm & BESS $400M 150 5 

Narrogin BESS Project $400M 150 5 

Narrogin Biodiesel Plant $400M 150 30 

Narrogin East Wind, Solar & BESS $800M 450 8 

Bellwether Wind Farm $6,000M 750 40 

Ambrosia Wind Farm $1,200M 350 20 

Dardadine Wind Farm $2,400M 400 15 

West Arthur Wind Farm $2,000M 350 12 

North Williams Wind Farm $1,800M 300 10 

State Transmission Lines (within NREZ) $2,000M TBD TBD 

Total $18,050M 3,300 160 

Construction periods typically last 12-24 months. The concentration of multiple 
overlapping projects will create sustained accommodation demand. While a number of 
these projects are more than 1 hour from Pingelly, the demand will far exceed Narrogin's 
capacity, inevitably creating overflow pressure on surrounding communities including 
Pingelly. Without proactive planning, Pingelly risks being unable to accommodate this 
demand while simultaneously failing to address its existing housing shortfall—missing 
both the economic opportunities and the community development imperatives. 
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① Action 1: Premium Tourist Park  

 

Description Develop a Premium Tourist Park at Review Street replacing the 
existing caravan park (see page 8) 

Rationale 

 

The new site offers a larger footprint allowing for improved 
layout with generous spacing between sites, landscaping, 
shade vegetation, and amenity upgrades. This premium facility 
will attract grey nomads and quality-seeking tourists who 
currently bypass Pingelly due to lack of suitable 
accommodation. 

Capacity Stage 1: 8 powered sites with ensuite facilities and 10 powered 
sites without ensuite facilities.  
Stage 2: 12 powered sites with ensuite facilities if demand 
requires.  

Features • Individual ensuite facilities rather than central amenity block 

• Extensive landscaping and vegetation and generous 
spacing between sites for a premium feel 

• Location away from main street attracts tourists seeking a 
peaceful getaway 

• Maximum stay of 2 weeks 

Management Managed by the Craft Shop and Visitors Centre  

Estimated Cost Stage 1: $10,000 per ensuite bay x 8 sites + $4,000 per powered 
bay x 10 sites = $120,000 
Stage 2: $10,000 per bay x 12 sites = $120,000 
Fees for ensuite sites are estimated at $40 for the first night and 
$30 for subsequent nights. Fees for powered sites are estimated 
at $30 for the first night and $25 for subsequent nights.  At an 
occupancy rate of 40% (146 days per year), the return on 
investment will be 1 year 11 months. 

The current central location limits expansion potential and constrains the facility to basic 
amenities that do not meet contemporary tourist expectations. By relocating to Review 
Street, the Shire can develop a destination tourist park that attracts discretionary tourist 
spending rather than simply providing utilitarian accommodation. The larger site allows 
for individual ensuite facilities—a key drawcard for grey nomads and touring families who 
increasingly expect hotel-standard amenities. Generous spacing between sites, mature 
vegetation for shade, and landscaped surrounds create an appealing environment that 
encourages longer stays and repeat visitation. 

The Review Street location (marked ‘Caravan Park Overflow’) offers strategic proximity 
to existing recreational infrastructure including the golf course and PRACC facility, 
creating opportunities for packaged experiences that enhance Pingelly's tourism value 
proposition. This follows the original PRACC Masterplan and Business Plan. 
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② Action 2: Tourist Cabins 

 

Description Construct two high-quality cabins at the new tourist park site 
suitable for families of 4 people.  

Rationale  These premium, accessible cabins target the tourist market and 
fill a significant gap in Pingelly's accommodation offering. 
Tourists seeking cabin accommodation currently travel to the 
neighbouring towns—this development will capture that market 
segment locally. 

Capacity Initial development: 2 premium tourist cabins. Design allows for 
expansion if required. A decision on expansion can consider any 
impact on existing accommodation options in Pingelly and the 
cabin’s occupancy rate.  

Features • Priced at $200+ per night to differentiate from worker 
accommodation (approx. $125 per night) and align with 
Airbnb and neighbouring town’s pricing. 

• Suitable for families of 4 people to differentiate from worker 
accommodation. 

Management Managed by the PRACC to align with various events occurring 
at that facility and to provide an additional income stream. This 
creates operational synergies e.g. shared cleaning.    

Estimated Cost $40,000 per cabin x 2 cabins = $80,000 
At an occupancy rate of 40% (146 days per year), a 50% capital 
return ($100 per night), the return on investment will be 2 years 
9 months. 

Premium cabin accommodation represents the fastest-growing segment of regional 
tourism accommodation, appealing to visitors who want the outdoor experience of tourist 
park environments but prefer fixed accommodation with hotel-standard amenities. 
Neighbouring towns have successfully captured this market, demonstrating clear 
demand in the Wheatbelt region. At $200+ per night, these cabins generate significantly 
higher revenue per guest than traditional caravan sites while requiring minimal ongoing 
operational input once constructed. 

This development diversifies Pingelly's accommodation offering, providing options for 
visitors across different budget levels and preferences. The initial two cabin development 
allows market testing with minimal risk aligned with minimal capital investment. If the 
occupancy rate is 40% or higher and there is no demonstrated impact on existing 
accommodation options in Pingelly more cabins can be built.   
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15.  DIRECTORATE OF CORPORATE AND COMMUNITY SERVICES 
 
115.1.  Monthly Statement of Financial Activity – March 2026 

 
File Reference: ADM0075 
Location: Not Applicable 
Applicant: Not Applicable  
Author: Manager Finance 
Disclosure of Interest: Nil 
Attachments: 15.1 (i) Monthly Statement of Financial Activity 
 15.1 (ii) Variances at Sub Program Level 
 15.1 (iii) 2025 2026 Rates Levied 
Previous Reference:  Nil 
 
Summary 
In Accordance with the Local Government Act 1995 Section 5.25 (1) and Local Government 
(Financial Management) Regulations 1996, Monthly Financial Statements are required to be 
presented to Council, in order to ensure that income and expenditure is in keeping with budget 
forecasts.  
 
The Monthly Statement of Financial Activity for the month of March 2026 is attached for 
Council consideration and adoption. This report now incorporates new Australian Accounting 
Standards Board (AASB) requirements effective from 1 July 2019.  AASB 15 Revenue from 
Contracts with Customers (IFRS 15), AASB 1058 Income for Not-for Profit Entities, AASB 16 
Lease replaces AASB 117 (IFRS 16). 
 
Background 
In order to prepare the monthly statements, the following reconciliations have been completed 
and verified: 

• Reconciliation of assets, payroll and taxation services; 

• Reconciliation of all shire’s bank accounts, including term deposits; 

• Reconciliation of rates, including outstanding debtors; 

• Reconciliation of sundry creditors and debtors; 
 
Comment 
The Monthly Financial report has been prepared in accordance with statutory requirements 
and provides council with their financial position as at 31 March 2026.  
 
Operating revenue is above year to date budget by 0.18% or $7,656 and operating 
expenditure against the year-to-date budget is down by 0.85% or $51,896 
 
A comparative cash position against last year is shown below: 
 

  31/03/2026  31/03/2025 
Current Position  1,995,156  3,991,522 
Municipal Bank  736,589  2,850,562 
Reserve Bank  1,258,567  1,140,960 

     

Rates Collected  2,498,671  2,385,301 
 
 
Capital expenditure is lower than anticipated YTD, please refer to Note 5 for further 
information. 
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Consultation  
Nil 
 
Statutory Environment 
Local Government Act 1995; 
Local Government (Financial Management) Regulations 1996 
Section 34: Financial Reports to be prepared  
 (1) A local government is to prepare each month a statement of financial activity reporting on 
the sources and applications of funds, as set out in the annual budget under regulation 
22(1)(d), for that month in the following detail - 

(a) Annual budget estimates, taking into account any expenditure incurred for an 
additional purpose under section 6.8(1) (b) or (c); 
(b) Budget estimates to the end of the month to which the statement relates; 
(c) Actual amounts of expenditure, revenue and income to the end of the month to 
which the statement relates; 
(d) Material variances between the comparable amounts referred to in paragraphs (b) 
and (c); and 

(e) The net current assets at the end of the month to which the statement relates. 
 
(2) Each statement of financial activity is to be accompanied by documents containing - 

(a) An explanation of the composition of the net current assets of the month to which 
the statement relates, less committed assets and restricted assets; 
(b) An explanation of each of the material variances referred to in sub regulation (1) 
(d); and 
(c) Such other supporting information as is considered relevant by the local 
government. 

 
(3) The information in a statement of financial activity may be shown - 

(a) According to nature and type classification; 
(b) By program; or 
(c) By business unit. 

 
(4) A statement of financial activity, and the accompanying documents referred to in sub 
regulation (2), is to be - 

(a) Presented to the council - 
(i) At the next ordinary meeting of the council following the end of the month to 
which the statement relates; or 
(ii) if the statement is not prepared in time to present it to the meeting referred 
to in subparagraph (i), to the next ordinary meeting of the council after that 
meeting; and 

(b) Recorded in the minutes of the meeting at which it is presented. 
 
(5) Each financial year, a local government is to adopt a percentage or value, calculated in 
accordance with AAS 5, to be used in statements of financial activity for reporting material 
variances. 
 
Policy Implications  
There are no policy implications. 
 
Financial Implications  
The report and Officer recommendation is consistent with Council’s adopted Budget 2025/26.   
 
Strategic Implications  
Business as usual. 
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Risk Implications 

Risk: 

Failure to monitor the Shire’s ongoing financial performance 
would increase the risk of a negative impact on the Shire’s 
financial position. As the monthly report is a legislative 
requirement, non-compliance may result in a qualified audit. 

Consequence Theme:  
Reputational / 
Compliance 

Impact: Minor 

Consequence:  
Low impact, a small number of complaints. Some temporary 
non-compliance 

Likelihood Rating:  Unlikely Risk Matrix: Low (4) 

Action Plan:  
Risk is acceptable with adequate controls, managed by routine 
procedures and subject to annual monitoring. 

 
 
 

13723 Cr Clinton Cheney moved, Cr Bryan Hotham seconded 
 

Voting Requirements: 
Simple Majority  
 
Recommendation and Council Decision: 
 
That with respect to the Monthly Statements of Financial Activity for the month 
ending 31 March 2026 be accepted and material variances be noted.   
 
 
Carried Unanimously 6 votes to 0 
 

For:  
President Jackie McBurney, Cr Clinton Cheney, Cr Bryan Hotham,  
Cr Robert Howell, Cr Danielle Summers & Cr Angela Tretheway 

Against:  Nil 
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15.2.  Accounts Paid by Authority – March 2026 
 

File Reference: ADM0066 
Location: Not Applicable 
Applicant: Not Applicable 
Author: Finance Officer 
Disclosure of Interest: Nil 
Attachments: Nil 
Previous Reference:  
 
Summary 
Council is requested to receive the list of accounts paid by authority for the month of March 
2026. 
 
Background 
In accordance with Local Government (Financial Management) Regulations 1996 Clause 13 

(1) schedules of all payments made through Council’s bank accounts are presented to the 
Committee and to Council. 
 
Comment 

Unless otherwise identified, all payments have been made in accordance with Council’s 
adopted 2025/2026 Budget. 
 
Consultation 
Nil 
 
Statutory Environment  
Regulation 12 of the Local Government (Financial Management) Regulations provides that: 
(2) A payment may only be made from the municipal fund or the trust fund — 

(b) if the local government has delegated to the CEO the exercise of its power to make 
payments from those funds — by the CEO; or 

(b) otherwise, if the payment is authorised in advance by a resolution of the council. 

  
(2) The council must not authorise a payment from those funds until a list prepared under 

regulation 13(2) containing details of the accounts to be paid has been presented to the 
council. 

  
Regulation 13 of the Local Government (Financial Management) Regulations provides that: 
(3) If the local government has delegated to the CEO the exercise of its power to make 

payments from the municipal fund or the trust fund, a list of accounts paid by the CEO is 
to be prepared each month showing for each account paid since the last such list was 
prepared — 

a) the payee’s name; 
b) the amount of the payment; 
c) the date of the payment; and 
d) sufficient information to identify the transaction. 

  
(3) A list of accounts for approval to be paid is to be prepared each month showing — 

a) for each account which requires council authorisation in that month — 
(iii) the payee’s name; 
(iii) the amount of the payment; and 
(iii) sufficient information to identify the transaction; and 

b) the date of the meeting of the Council to which the list is to be presented. 

  
(3) A list prepared under sub regulation (1) or (2) is to be — 
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a) presented to the Council at the next ordinary meeting of the council after the list is 
prepared; and 

b) recorded in the minutes of that meeting. 
 
Policy Implications 
There are no policy implications associated with this report. 
 
Financial Implications 

There are no known financial implications upon either the Council’s current budget or long-
term financial plan. 
 
Strategic Implications 
This is a statutory requirement. 
 
Risk Framework 

Risk: 

Failure to present a detailed listing of payments in the prescribed 
form would result in non- compliance with the Local Government 
(Financial Management) Regulations 1996, which may result in 
a qualified audit. 

Consequence Theme:  
Reputational / 
Compliance 

Impact: Minor 

Consequence:  
Low impact, a small number of complaints. Some temporary non-
compliance 

Likelihood Rating:  Unlikely Risk Matrix: Low (4) 

Action Plan:  
Risk is acceptable with adequate controls, managed by routine 
procedures and subject to annual monitoring.  

  

13724 Cr Bryan Hotham moved, Cr Danielle Summers seconded 
 

Voting Requirements: 
Simple Majority  
 
Recommendation and Council Decision: 
 
That Council receive the Accounts for Payments for March 2026 as authorised 
under delegated authority and in accordance with the Local Government (Financial 
Management) Regulations 1996: 

 
To 31 March 2026: 
 

  Municipal Account   $354,570.78 

  Trust Account   $52.00 

 
 
Carried Unanimously 6 votes to 0 
 

For:  
President Jackie McBurney, Cr Clinton Cheney, Cr Bryan Hotham,  
Cr Robert Howell, Cr Danielle Summers & Cr Angela Tretheway 

Against:  Nil 
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15.3.  2025/26 Budget Amendment 
 
File Reference: ADM0067 
Location: Not Applicable 
Applicant: Not Applicable  
Author: Finance Manager 
Disclosure of Interest: Nil 
Attachments: Nil 
Previous Reference:  Nil 
 
Executive Summary 
This report seeks Council approval for budget amendments to the 2025/26 Annual Budget. 
 
The amendments reverse grant funding incorrectly included in the current financial year and 
recognise additional revenue. These adjustments ensure the budget accurately reflects 
financial activity and complies with legislative requirements. 
 
Background 
Council adopted the 2025/26 Annual Budget Review on 18 March 2026. 
 
Following a review of financial records, it has been identified that grant funding relating to the 
West and East Pingelly Fire Shed projects was recognised in the 2024/25 financial year and 
should not be included in the 2025/26 budget. 
 
Additional revenue and reduced expenditure items have also been identified that were not 
included in the original adopted budget. 
 
Comment 
The removal of the fire shed grant funding aligns the 2025/26 budget with the correct 
accounting treatment, as the revenue was recognised in the prior financial year. 
 
The inclusion of additional revenue improves the accuracy of the budget and ensures all 
known financial movements are reflected.  
 

Description Variation $ 

Revenue  

Correction to opening surplus position $18,874 

West Pingelly Fire Shed Grant–Acquittal double counted  (231,707) 

East Pingelly Fire Shed Grant– Acquittal double counted (370,966) 

Fire Mitigation Activity Fund Grant 146,000 

West & East Pingelly Fire Shed fit out costs to be reimbursed 30,000 

Expenses  

Purchase of 17 Parade Street deferred to 26/27 (100,000) 

Mini Pump & Skills Track deferred to 26/27 (10,000) 

 
The closing deficit following these changes is $38,410. Staff will identify small cost savings 
across the budget to reduce or eliminate this deficit.  
 
Consultation  
No external consultation is required for this item. 
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Statutory Environment 
The proposed budget amendments are made in accordance with: 
 
Local Government Act 1995 
Local Government (Financial Management) Regulations 1996 – Regulation 33A 
 
Regulation 33A requires that budget amendments be approved by Council resolution. 
. 
Policy Implications 
There are no policy implications. 
 
Financial Implications 
The proposed amendments result in a net reduction to the 2025/26 budgeted surplus of 
$297,799 
 
These adjustments ensure that prior year revenue is not double counted and that current year 
revenue is accurately reflected. 
 

• Adopted Budget Review Surplus position at year end: $259,389 

• Operating Surplus / (Deficit): Decrease of $297,799 

• Closing Funding Position Surplus (Deficit): ($38,410) 
 
Strategic Implications  

Goal 5 Innovation Leadership and Governance 

Outcome 5.6 Financial systems are effectively managed 

Strategy 5.6.1 Financial management and reporting systems are able to deliver 
on all administrative and management functions (including 
reporting) and long-term financial planning requirements  

 
Risk Framework 

Risk: 

Failure to present a budget amendment when staff become 
aware of issues would result in non-compliance with the Local 
Government (Financial Management) Regulations 1996, which 
may result in a qualified audit. 

Consequence Theme:  
Reputational / 
Compliance  

Impact: Minor 

Consequence:  
Low impact, a small number of complaints. Some temporary non-
compliance 

Likelihood Rating:  Unlikely  Risk Matrix: Low (4) 

Action Plan:  
Risk is acceptable with adequate controls, managed by routine 
procedures and subject to annual review but monthly monitoring.  

 
 
Officer’s Recommendation: 
That Council adopts the budget amendments noted for the period ending 31 March 2026 
and resolves that the expenses deferred to 26/27 are added into the draft 26/27 budget for 
further consideration by Council. 
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13724 Cr Danielle Summers moved, Cr Bryan Hotham seconded 
 

Voting Requirements: 
Simple Majority  
 
Council Decision: 
 
That Council adopts the budget amendments noted for the period ending 31 March 
2026 and resolves that the expenses deferred to 26/27 are added into the draft 26/27 
budget. 
 
 
Carried Unanimously 6 votes to 0 
 

For:  
President Jackie McBurney, Cr Clinton Cheney, Cr Bryan Hotham,  
Cr Robert Howell, Cr Danielle Summers & Cr Angela Tretheway 

Against:  Nil 
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16. DIRECTORATE OF WORKS 
Nil 
 
17. ELECTED MEMBERS MOTIONS WITH PREVIOUS NOTICE 
Nil 
 
18. NEW OR URGENT BUSINESS INTRODUCED BY DECISION OF THE MEETING 
Nil 
 

19. MATTERS FOR WHICH THE MEETING MAY BE CLOSED 
Nil 
 
20. CLOSURE OF MEETING 
The Chairman declared the meeting closed at 2.49pm. 
 
 

 
 


